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St. Vincent’s Day Care Center is pleased to welcome parents to become a part of our program!  We recognize that you are entrusting to our care life’s most precious gift, your children!  St. Vincent’s takes seriously this responsibility.

In this handbook, prepared especially for parents, policies and procedures have been written clearly.  These regulations help maintain an organized and structured program for the benefit of the children.  Please read this booklet carefully and keep it for future reference.  You will be required to sign a form indicating that you have read and understood these directives and are willing to cooperate and adhere to them.  It is important for all of us to work together so that your children can continue to grow and develop into healthy, happy and responsible members of society.

HISTORY

SVDC, a not-for-profit agency under the sponsorship of the Daughter’s of Charity of St. Vincent de Paul, has a long history of service to families, parents, children and to the civic community, that dates back to the time of World War I.  At that time, 1918, women were called upon to assume roles in industry to replace men who had been called to military service.  Mothers needed a safe and affordable place for their children to stay while they were at work.  The Ladies of Charity of Evansville responded to this need by establishing St. Vincent’s Day Nursery.  Within a few months, the Ladies of Charity were unable to accommodate the numbers needing day care.  They appealed to the Daughters of Charity at St. Mary’s to assume the administration of the Center.

The need for day care has continued through the years and has grown.  In many families, both parents work outside the home.  The number of single-parent households contributes to the increasing need for childcare.  Over the years, St. Vincent’s has remained faithful to its original purpose of providing care for children while their parent’s work or attend classes.  St. Vincent’s strives to provide a safe, happy, drug-free and smoke-free environment to enhance the growth and development of children.

ST. VINCENT’S MISSION STATEMENT

SVDC, founded in 1918, is a not-for-profit childcare center, which shares the mission of its sponsor, the Daughters of Charity of Evansville, Indiana.  The role of St. Vincent’s is to provide quality child care to families most in need, offering multiple services, which help children develop to their full potential, while supporting each child and family structure in its diversity.  The core values of St. Vincent’s are: 

RESPECT AND SIMPLICITY

ADVOCACY FOR THOSE WE SERVE

QUALITY SERVICE

TEAMWORK
HOURS

St. Vincent’s is open every weekday, Monday through Friday, 6:30 AM to 5:30 PM.  Children need to arrive between 6:30 AM and 9:00 AM.

PENALITIES FOR LATE ARRIVALS AND LATE PICK-UPS

Consistency is very important in the lives of children.  Therefore, St. Vincent is strict about arrival and pick-up times.

We expect children to ARRIVE ON TIME and to be PICKED UP ON TIME.  Children need to be here in time to be logged-in and in their classroom before 9:00AM.  Children may not arrive late more than twice a month.  When children arrive late a third time within a month, they are not admitted for that day!  They may return the next day, provided they arrive on time.
When your child has a doctor’s appointment that causes arrival after 10:00 AM, you must notify the Center of the appointment in advance and bring a written doctor’s excuse to the Center.  If your child will arrive at the center after 11:30, be sure the child has had lunch before returning to the Center.

Late pick-ups require additional staff hours and increase our costs.  A fine of $2.00 per minute per child ($3.00 per minute per child on the evening of a holiday) will be charged after 5:30 PM.  If your child has not been picked up by 6:00 p.m., and you have not called the agency, the agency will notify the Evansville Police Department (911).  The Center reserves the right to terminate services to families when a pattern of lateness is apparent.  The late fee must be paid before the child returns to the Center.

HOLIDAYS

St. Vincent’s will be closed on the following days-



* Christmas Eve

* Good Friday
* Labor Day



* Christmas Day

* Memorial Day
* Thanksgiving Day & day after




* New Year’s Eve

* New Year’s Day
* Independence Day

*These days are subject to change when the holiday falls during the week; changes are posted in advance.

*We are closed the week between Christmas and New Years and the first full week of August.

CLOSING DUE TO WEATHER CONDITIONS
The Day Care Center will always be in session unless:
1. Mayor of Evansville declares a state of emergency and requests all businesses, 

    factories, etc. to be closed.
2. The Executive Director announces a weather related closing or delay.

Please listen to local RADIO STATION-WIKY 424-8284 OR TELEVISION Stations WFIE or FOX local for any announcement of cancellations or delays.

When the EVSC announces a delayed start, your child must be in attendance by 10AM.

POLICY FOR ADMISSION

Only full-day care is provided at St. Vincent’s Day Care Center.  For children to be eligible, their parents must be working 25 hours or more per week or attending an accredited school or training center for 12 credit hours per week.  The Center cares for children from 6 weeks to 6 years.  New admissions depend on room vacancies.  The following items are mandatory for admission.

· Current physical exam (form provided at intake), date verification of immunizations.  (Annual physical exams are required for children under two years of age).

· Medication for any chronic illness and/or allergy accompanied by a note from your child’s doctor and you’re written permission authorizing us to give the medication.

· Verification of diet restrictions, if any.  Include a note from the child’s doctor.

· Verification of parents’ employment or school attendance.

· Verification of all income (salary, child support, Social Security, Public Aid, etc.) for the previous 30 days.

· Verification of custody rights, if such exists.

· Payment in advance: $25.00 for one child; $30.00 for two or more children for registration fee.

· Two full sets of clothing, including shirt, pants, socks and underwear or diapers are to be kept at the Center at all times.
· Verification of birth; provide official certificate to be copied here.

· Physical, medication, and feeding form from doctor (infants only).

· [image: image3.wmf]Signed Breast Milk Procedure (if applicable).

· Obligation to Offer Infant Formula Form (infants only).

NOTICE OF NON-DISCRIMINATION

St. Vincent’s does not discriminate against anyone because of race, religion, gender, sexual preference, disability or national origin.
ORIENTATION

Children (toddlers to five years) entering the day care program may have an orientation visit for 2 hours (8:30 to 10:30 AM) in their classroom prior to their entrance into the program.  This often helps to ease their adjustment.  Parents need to request this visit.
OPEN DOOR POLICY
The Center maintains an open door policy, providing families the opportunity to visit and volunteer in their child’s classroom, or any area of the facility. Visits may be made at any time during the Center’s working hours, including meal times, indoor and outdoor playtime and field trips.  
FIRST DAY AT THE CARE CENTER

For the first few days in the Center, some children feel a little frightened in their new surroundings.  

[image: image4.wmf]Do not become alarmed.  Sometimes they cry, wet their pants or become irritable.  We understand these adjustments periods.  The teachers’ loving and accepting attitude will soon win over the new children.  The children are happy to meet new friends and welcome the newcomers into their classrooms.

TRANSFER OF CHILDREN

Throughout the year, operations arise in various classrooms.  If a transfer could 

enhance your child’s growth and development; we will contact you about placing 

your child in another age-appropriate classroom.  

CHANGE OF INFORMATION

It is very important to update all changes in home address and phone number, place of 

employment & work phone number, and the name and phone number of a responsible adult who can be called in case of an emergency when you cannot be reached.

Failure to report changes can result in termination of services.

LOG IN/OUT EVERY DAY

The parent/designated adult must bring the child to the Center each day.  Upon arrival, enter your personal identification number (PIN) as you have been instructed.  There is a fee for failing to log in/out.  Take your child to the classroom and make sure the teacher is aware of your arrival.  You must sign the time-in/out sheet in your child’s classroom.  This is a state regulation.  After you sign out, keep your child with you at all times.

SECURITY

St. Vincent’s is concerned about the safety of the children.  When a person is picking up a child and appears to be under the influence of alcohol or drugs, the Center will make every effort to contact another adult on the pick-up list to come for the child.  If the impaired person refuses this, we are obligated to notify the police.  
To ensure the safety of your child, we WILL NOT ALLOW ANYONE to take your child whom

· We suspect is under the influence of alcohol or drugs

· Does not have written authorization to pick up your child

· Is under the age of fourteen (14)
· Does not have proper identification

Parents must phone St. Vincent’s in advance to report any change in authorization.  Please give the receptionist your Social Security Number.  Notify the person picking up your child to bring a photo I.D.

ABSENCE POLICY

Regular attendance is important for the adjustment of your child.  It is also important to the Center for funding purposes.  If your child is to be absent, please call the Center between 6:30 AM-9:00 AM.  A Reason for Absence Form must be completed and signed for absences of three (3) days or longer.  If your child is absent for three (3) days and you have failed to contact us, we will assume that you are no longer in need of our services and your child(ren) will be terminated.  If at a later time you wish to return your child to St. Vincent’s, you will have to go through the process of admission again and pay any outstanding fees.

TERMINATION

Plans to discontinue day care services should be discussed with the Business Office at least one week in advance.  Day Care fees will accumulate until proper notice is given!  When day care services are discontinued with fees outstanding, later requests for the Center’s records will be denied until the previous balances are paid. 

The Center reserves the right to discontinue services to any child when it appears that the child has needs that the Center is unable to meet.

HEALTH POLICY
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A physician must have examined your child within twelve months prior to admission or within thirty (30) days after admission to the Day Care Center.  We provide you with the medical form to be completed by the doctor.  Your child’s immunization record needs to be kept updated.


AGE



TYPE

BIRTH


HBV


1-MONTH


HBV


2 MONTHS


DPT, POLIO, HIB, PCV


4 MONTHS


DPT, POLIO, HIB, PCV


6 MONTHS


DTP, HIB, HBV, PCV


15 MONTHS

MMR, POLIC, HIB, DTP, PCV, VARICELLA


4-6 YEARS


DTP, POLIO
ILLNESS OR HEAD LICE

These policies have been established to help keep your child and all the children as healthy as possible.  When your child arrives at the Center and exhibits obvious signs of illness or head lice, the child will not be accepted on that day.  If your child is sent home with head lice, you will need to treat your child.  The child will be checked for three days in a row for nits.  If the weekend falls with in the three day period, you must begin the three days over again on Monday. If any nits are found, the child will be sent home.

Should a child become slightly ill, that is, experience headache, stomachache, or other aches and pains during the day, the teacher closely monitors the child.  When a child has a temperature of 101 degrees or higher, has vomiting, diarrhea, or uncommon symptoms, you will be called to come get your child.  The child must be non-medicated free of fever, vomiting or diarrhea for at least 24 hours before returning to the Center.  This is a state regulation.

Strep infection requires that a child be on antibiotics for 24 hours before returning to day care.  A child with Conjunctivitis (pinkeye) must remain home for 24 hours and return with medication.  (Statement on pinkeye on page 18-Vanderburgh County Department of Health).  “To control an stop the spread of pinkeye in your child’s day care, please do not send children to day care if they have any symptoms.  Please notify the day care of the symptoms, take the child to the doctor for appropriate treatment, and bring the letter from the back of this booklet to the doctor.  Children must remain out of day care until they have had at least 24 hours of an antibiotic and the redness and/or discharge is cleared from their eyes.  If the doctor does not prescribe medication, the child must be excluded from the day care for at least 24 hours and until the eye redness and/or discharge is no longer present.”


Should your child contract a contagious disease or infection, it is important to inform the Center so that the necessary precautions may be taken and other parents can be informed.

When a child has been absent from the Center because of a serious illness, infectious disease or necessary surgery, please notify St. Vincent’s of the date of the child’s return.  You are required to submit a doctor’s statement that the child is well and may return.

If your child has had a minor injury at the Center, first aid will be administered.  You will be informed of the incident at the end of the day, and you will be asked to sign a Minor Incident Report form.

Should your child become seriously ill or injured and in need of emergency care, you will be notified and directed to meet your child at the hospital.  The Center will call for an ambulance to transport your child to the nearest hospital and a representative from the agency will accompany your child to the hospital.
MEDICATION

Staff at St. Vincent’s will give medications provided the medication

· Has been ordered by a physician and the parent has given written consent.

· Is in the original container with the pharmacy label, physician’s name.

· Child’s name, date filled and directions for use.

Medication for any chronic illness and/or allergy will be administered, providing the medication is accompanied by a note from your child’s doctor and written permission from the parent authorizing the agency to give the medication.

All medicines must be given to and picked up from the teacher.  Medicine will be administered at the Center if this is the only time it can be given.
DRUG FREE ENVIRONMENT

St. Vincent’s is committed to providing and safeguarding a healthy environment where children and staff may prosper.  This is fostered by assuring that work performance is not hampered by the consumption of drugs or alcohol and assuring that children are not negatively affected by the image of a staff member or volunteer under the influence of drugs or alcohol, or who sells or purchases drugs in the work place.  Effective since 9/02, state regulations demand mandatory drug testing of all employees.

LICENSING

St. Vincent’s is licensed by the Family & Social Services Administration of the State of Indiana Department of Public Welfare.

DAY CARE FEES

Day care fees must be paid in advance, either on Friday or Monday, for the following week.  Failure to keep the Day Care fees current will result in termination of day care.  Fees are determined by a sliding scale, which considers family size and gross income.  Verification of wages is required.  Each parent is responsible for notifying the Center within seven (7) days of any change in salary.

The Day Care fee is a weekly charge, whether or not your child attends.  There is no reduction of fee due to illness, holidays or any other absences.

If the bank, because of insufficient funds or a closed account returns a check for day care services, a written notice will be forwarded to you. There is a charge of $20 for returned checks.  Your child will not be able to attend until the returned check and fees are paid in full.  Cash payments must be made in lieu of a returned check and all future payments must be in cash, money order or cashier’s check.  Receipts are issued for cash received and checks if requested.  
VACATION

A two-week vacation period may be taken.  Please notify office of these dates prior to absence.  Families paying private pay will be charged one half their regular week fee if arrangements have been made through the Business Office.  This charge is to hold your child’s place.  Government programs which help with child care fees do not allow for reduction of the family portion of the fee for vacation.
FUNDING

The Day Care Center is funded through a variety of sources:


United Way of Southwestern Indiana


CCI Voucher


Child & Adult Care Food Program


Parent Fees


Donations






IBAP - Gatekeeper
Day Care Program

To ensure a warm and secure atmosphere within each room, a Head Teacher and an Assistant Teacher staff classrooms.  Foster Grandparents are in several rooms to assist with individual children.  Other volunteers are welcomed in classrooms.

Schedules are planned in such a way that children may learn and have fun while learning.  These schedules include:

· Social/Emotional Experiences: expressing feelings, interaction with others

· Language Experiences: developing communication skills

· Cognitive Experiences: acquiring and using information

· Large and Small Motor Activities: using the body with control and efficiently

· Hygiene and Self Help: caring for personal needs in healthy ways

· Nutritious snacks and lunches

· Naps

· Program for Infants and Toddlers individualized according to developmental state

Children are given many opportunities to choose their own activities in various areas of the classroom and on the playground.  Through play and with adult help, children acquire skills needed in life.  When children go on field trips, we will ask you to sign a permission form.  You are welcome to come on field trips and visit in classrooms at any time that your schedule permits.

PROCEDURES FOR FIELD TRIPS

Parents are required to sign the Field Trip Form granting permission for their child to leave the Center and participate in the activity.  The signed Field Trip Forms are kept on file in the Business Office at St. Vincent’s Day Care Center.

A list of names of all the children scheduled to attend a field trip is to be prepared the day before the field trip.  Before the bus leaves the premises, the teacher will use this list to mark the names of the children who are on the bus.  On the return trip, board the children and again, before the bus leaves, take roll and mark the names of the children present.  Parent volunteers are invited on most field trips.  The number of volunteers needed is dependent upon the nature of the trip.  Outside the day care center, the teacher/child ratio is doubled.  Only TWO children will be assigned to each volunteer parent.

As always, no child is allowed to go to the restroom alone.  Children are to use the women’s restroom with adult supervision.

Children are not to be transported in the day care center’s car.

On designated field trips, St. Vincent’s does not accept responsibility for parents transporting their children or other children in their vehicle.

Meal Patterns

Room


AM snack

Breakfast

Lunch

PM snack

1


6:30


9:15


11:15

2:30

2


6:30


9:15


11:15

2:30

3


6:30


9:15


11:15

2:30

4


6:30


9:15


11:15

2:30

5


6:30


9:15


11:15

2:30

6


6:30


9:15


11:15

2:30

A


6:30


9:00


11:00

2:00

B


6:30


9:00


11:00

2:00

C


6:30


9:00


11:00

2:00

D


6:30


9:00


11:00

2:00

E


6:30


9:00


11:00

2:00

F


6:30


9:00


11:00

2:00

G


6:30


9:00


11:00

2:00

H


6:30


9:00


11:00

2:00

I


6:30


9:00


11:00

2:00

J


6:30


9:00


11:00

2:00

K


6:30


9:00


11:00

2:00

L


6:30


9:00


11:00

2:00

MEALS

Children who arrive before 7AM are offered a snack.  Other meals include: breakfast at 9AM, a well-balanced lunch at 11AM and an afternoon snack at 2PM.  Infants have individualized schedules.  Weekly menus are posted in each classroom and copies are printed out and available next to the computer where you log in/out.  Meals meet the nutritional requirements of the Indiana State Board of Health.

(Child Nutrition Programs of the USDA are available to all children regardless of race, color, national origin, age, sex, or handicap.  Any person who believes that he or she has been discriminated against in any USDA related activity should write immediately to the Secretary of Agriculture, Washington D.C. 20250)

BIRTHDAYS

Birthdays are big events in the lives of all people, but especially for children.  We celebrate each child’s birthday with special recognition.  Birthday parties can be arranged, in advance, with your child’s teacher.  If you wish to bring something for the party, you may.  All foods are subject to the restrictions of the State.  Only commercially produced food may be brought into the Center.  Food items must be received in the original, sealed, unopened and undamaged packaging.

Social Service Department

St. Vincent's is always open to any concerns you may have regarding your child's behavior or any problems he/she may be experiencing at the daycare or at home. At anytime if you feel the need to request a Social Service Referral for your child, please contact the Social Worker to set up a conference with the Program Director, Supervisors and/or Teachers.   Social workers are available to assist with a variety of family concerns.  Please feel free to contact them for support or information.  Individual, family, or marriage counseling can be arranged for parents and/or children who attend our Center.  There are no fees for these services.  Confidentiality will be respected in accord with ethical guidelines

Liability Release Form For Field Trips

I, 




, give my consent for my child, 




, to 

(Parent/Legal Guardian)






(Child’s Name)

go on a field trip to




.



(Location of Field Trip)
I understand that St. Vincent’s Day Care Center is not liable for any loss/damage of personal or non-personal property during this trip.  I also understand there are risks associated with transporting my child or ward, including but not limited to, accidental or negligent contact with other motor vehicles.  In consideration for transporting or ward on this field trip, I hereby, to the fullest extent permitted by law, assume on my behalf and on behalf of my minor child or ward, all risks, and release, waive, indemnify and agree to hold harmless St. Vincent’s Day Care Center, and its officers, managers, directors, employees, agents and associates, from any and all liability, actions, causes of action, claims, costs (including legal fees) and demands of every kind and nature whatsoever, which I now have, or which may hereinafter arise, directly or indirectly, from transporting my child or ward on this field trip.  

By signing this document, I am granting permission for my child or ward to participate in the field trip and authorizing St. Vincent’s Day Care Center to furnish transportation.  I acknowledge that I am the parent or legal guardian of the above minor child.  I have read the above, and agree that I have voluntarily entered into the terms and conditions stated herein and I authorize my child or ward.  

This Agreement shall be binding upon me, my minor child or ward, spouse, relatives, heirs, administrators, executors, successors and assigns.


Signature of Parent/Legal Guardian:








Printed Name:











Dated:











CLOTHING

Since paint, play dough, water and sand play are important parts of our program, clothing that is easy to wash is most practical.  Children who wear comfortable clothing enjoy more relaxed play.  Children are to wear gym shoes because there is less danger of their tripping.  Sandals, jellies, all boots, open-toed shoes, clogs, crocs, & shoes w/wheels are not permitted.  Shorts are to be worn under skirts/dresses. 
Two sets of clothes including shirt, pants, socks and underwear should be in your child’s classroom at all times.  On all days, weather permitting, children play outdoors.  Your child should always have suitable clothing (sweater, coat, mittens, etc.) for the weather of the day. 
 Please mark all clothing with your child’s name.  When you pick up your child in the evening, take time to check your child’s cubby for soiled clothing, messages, artwork, etc.  The Center will call you at work if your child is in need of clothes.  If your infant/toddler is in need of diapers and you have failed to provide them, the center will purchase them and bill you.
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TOYS
The Center is well equipped with toys, games, books, puzzles, etc.  Please do not permit your child to bring toys, candy, gum, etc. to the Center.  The exception to this is when the class has Show and Tell day.  On that day, we ask that you allow your child to bring an inexpensive, small item.  St. Vincent’s will not accept responsibility for large, expensive toys that may get lost or broken.  We do not permit toy guns, knives, or other items that suggest violence.  The dates for Show and Tell will be posted in your child’s room.
ADMINISTRATIVE STAFF

In addition to the Teaching Staff, St. Vincent’s has a Program Director and two Child Care Supervisors who supervise all classroom staff.  The Office Staff handles clerical and financial functions of the Center.  The Social Worker processes intakes, meets with parents and/or children as needed, and makes referrals to other agencies for appropriate services.  The Administrator is responsible for the functioning of the Agency as a whole.  Parents are encouraged to discuss any question or problems they may have with any of the Administrative Staff.  Names of Administrative Staff are posted in the front lobby.

PARENT/TEACHER COMMUNICATION

Children make easy adjustments to the Day Care Center when they observe that their parents and teachers are “friendly” with each other.  Communication between staff and parents is encouraged.  St. Vincent’s has structured occasions when parents and teachers can meet.  Open House and Parent/Teacher Conferences, scheduled in the fall, are times when you are invited to participate by interaction with your child in the classroom.  It is important to dress comfortable as you will be actively involved in activities, such as singing, creative play, finger painting, language arts and other learning ventures.  This provides a good opportunity to get to know the teachers and to meet some of the other parents and children.

EMPLOYEES AND VOLUNTEERS

St. Vincent’s Day Care Center carefully screens potential employees using written applications, personal interviews and reference checks.  Once hired, caregivers are closely supervised by the Program Director of the Center.  Continuing on-the-job training is given to all caregivers in accord with Child Care Licensing requirements to ensure a high level of quality care for children. St. Vincent’s Day Care Center expects its caregivers to maintain a professional relationship with parents.

DISCIPLINE

Discipline in the Day Care Center can be defined as helping children learn to behave appropriately.  This is accomplished without taking away the child’s feeling of self worth.  Discipline is directed toward the negative behavior, not toward the child’s essential worth as a person.  Discipline at St. Vincent’s is never punitive.  There is no physical punishment.  Words are carefully chosen so they will not cause emotional harm.  Therefore, our limits and expectations are clearly defined for each child.  Techniques may include redirection, a verbal reprimand, or a period of ‘time out’ while temper cools.  ‘Time out’ allows time for the child to recover from a tantrum or feel ready to return to the group.  Children are never required to sit for a long period of time. 

SUSPECTED ABUSE

St. Vincent's Day Care Center is required by state law to report any suspicion of abuse and/or neglect without notifying the parent/legal guardian.

FIRE AND TORNADO DRILLS

Fire, Tornado and Earthquake Drills are conducted on a regular basis in accord with state regulations.

Parents who are in the building while a fire drill is in progress must evacuate.

The parent is not to take the child from the group during a fire drill.
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In the event that the day care has to evacuate the building during a tornado or earthquake, our first aid station locations are:

First Aid Station Location
Building Trades School

1430 Harmony Way

St. Andrew’s Church

1820 Stringtown Rd.

424-2157

SARTO



4200 Kentucky


424-5536

VIDEO TAPING

This Center is a United Way Agency.  Pictures of the facility and the children are sometimes used to help promote United Way Programs for the community or for educational purposes.  This means that your child could be randomly photographed or video taped while participating in everyday, surprised school activities.

PARKING REGULATIONS

At no time should you block the entrance to the Center!

When picking up/dropping off children, do not leave young children in the car.  This is unsafe even for the few minutes you may be gone.  We must be vigilant and careful to avoid and prevent accidents.

When entering the parking lot, please pull into one of the parent parking spaces.  If all the parking spaces in the front area are full, please go to the back of the parking lot.

For the safety of all persons, please read and obey the markings for ‘Handicap Parking and No Parking.’

If all parents follow the parking pattern, traffic will flow properly and there will be little waiting for all concerned.  You are requested to abide by Indiana mandatory seat belt laws by securing your children in safety seats or seat belts as needed.
WE NEED YOUR COOPERATION FOR SAFETY AND CLEANLINESS

· The children are taught not to run in the halls.  Parents, remind them to walk.

· Avoid rubbing hands along the walls.

· If you or your child accidentally breaks equipment, please report this to the office.

· Try to avoid spills.  If someone spills on the floor, report this to the office.  The tiled hallways are slippery and hazardous when wet.
· Do not bring food or drink into the day care.

· Avoid using foul, rude and inappropriate language in the day care and parking lot.

· Do not permit your child to leave this building without you.

· Hold your child’s hand until you reach your car.
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St. Vincent's Day Care Center 

PARENT AGREEMENT

· I consent to the enrollment of my child(ren) 





 at St. Vincent’s Day Care Center (SVDC), and I agree to observe the day care regulations.

· I understand that it is required to have a pre-entrance health examination, including all immunizations.

· In the event of an accident or serious illness, I give permission for my child(ren) to be taken to the nearest hospital or physician for emergency treatment if I cannot be contacted immediately.

· I will not hold SVDC responsible for accidents or injuries resulting from customary risks incidental to child care activities.

· I give permission for the SDVC staff to give First Aid treatment.

· I give permission for the SDVC to release health immunization and program information to a school in the event another school or day care center requests such information.

· I authorize the Directors of SDVC to supervise the health care of my child while at SVDC.

· To my knowledge, my child(ren) has/have not (please circle one) been exposed to communicable diseases prior to admission.

· I agree to contact SDVC before 9:00 AM in the event that my child is going to be absent and/or is ill.

· I have been informed of the Indiana Child Abuse and Neglect Laws and I am aware that SDVC is obligated by law to report any suspected abuse or neglect, regarding any child, to the local Department of Public Welfare.

· I have received a full explanation of SDVC’s discipline policy.

· I give my permission for my child(ren) to participate in planned field trips or walks accompanied by teaching staff of the classroom.

· I authorize SDVC to take pictures or videos of my child(ren) for publicity and educational purposes.

· I will not hold SVDC responsible for loss of clothing items or other personal items brought by my child or family to the Center.

· I am aware of the Center’s Open House and Parent-Teacher Conferences held in the Fall and Spring.  I will be notified of the dates and attend if possible.

· I promise to read the entire Parent Handbook before my child’s first day at SDVC.

· I understand that my child’s records may be reviewed by the State Licensing Personnel.
INFANT/TODDLER SECTION

· I understand that I must provide the Center with a statement signed by my child’s physician regarding

· The type of formula to be used

· A feeding schedule

· A schedule of immunizations

· I understand I am to inform the Center of immunizations as they occur.

· I understand that I will express my breast milk directly into clean, Playtex liners with my child’s name, time and date that the breast milk was expressed.

· I understand that health examinations will be required annually for children two years of age and under, and more frequently if the child’s general condition indicates, or when the child has a condition, which is potentially hazardous to others.

Parent’s Signature









Date

VANDERBURGH COUNTY DEPARTMENT OF HEALTH

ROOM 127 ADMINISTRATION BUILDING

CIVIC CENTER COMPLEX

ONE NORTHWEST MARTIL LUTHER KING JR. BLVD.

EVANSVILLE, INDIANA 47708-1888

E-MAIL: vchd@evansville.net

Dear Parents :


Pinkeye can be caused by bacterial or viral infections or by allergic reactions to dust, pollen or other materials.  Bacterial and viral infections usually produce a white, green or yellow discharge from the eye and redness of the whites of the eyes.  Burning, itching and/or swelling of the eye tissue can occur.  Pinkeye in childcare settings is most often caused by bacterial or viral infections.  Pinkeye is spread through person-to-person contact with the discharge of an infected person’s eyes.  Eyes can also become infected from sharing towels, wash clothes, eyeglasses, makeup applicators or eye medications.

The best ways to prevent the spread of pinkeye in your family and the day care center are to:

· Make sure all children and staff wash hands with soap and water after handling tissues or items contaminated with eye discharge;

· Use disposable paper towels in bathrooms;

· Dispose of tissues used to wipe eyes or noses in waste cans;

· Do not share make up applicators, glasses, eye medications or other articles;

· Disinfect toys that may be contaminated.

Please discuss and review hand washing with soap and water with your child now, as this can be an additional benefit to keep them from catching seasonal colds and flu.

To control and STOP the spread of pinkeye in your child’s day care, please DO NOT send your child to day care if they have any symptoms.  Please notify the day care of their symptoms and hand carry this letter to your doctor for appropriate treatment.  Children must remain out of day care until they have had at least 24 hours of an antibiotic and the redness and/or discharge has cleared from their eyes.  If the doctor does not prescribe medication, the child must be excluded from day care for at least 24 hours and until the eye redness and/or discharge is no longer present.


Your cooperation will help stop the spread of pinkeye.  If you have any questions, please contact your physician or the health department at 435-5691.

Sincerely,

John A Heidingsfelder, MD, Health Officer
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